APPLICATION FOR RECORDS RETENTION SCHEDULE DL AT B e D et

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334,
Attention: Scheduling Section,

—

FOR AGENCY USE | 1. Agency Address - ' Fon RECORDS MANAGEMENT USE
Application Date Department of Education ) Application Number
Office of Vocational Education EESl"l |c3" F\
Application Number _?1 vi S}On Of gecgndagy goc?;ggna] PrOgramS Daieﬁaceived - Date Completeci -
| R1anianeER. 2 3bs34>1 UL T51986 [ MAR - 3 1987
2. Person to Contact - - ' Working?‘iﬁé _-_ Telephone Number
Curtis Kingsley Division Director 656-2552

3. Action Requested _
a. [ Establish Retention Schedule; record will continue to accumuiate.
b, D3 Dispose of present accumulation; no further accumulation anticipated,

c. % Amend Application No. .81-119-A Check One: ¥ Change; O Supercede; O Void

4. Dates of Series 5. Records Sesies Title (followed by title used in office; if different)

Earliest Latest Secondary Vocational Education Local Application for State and

ional E ion Funds Fil
1978 |To Date Federal Vocational Education Funds Files B |
6. Digision and Office Function What is the function of the Division and the Office in which this record series is created?
' Same

7. Racord Series Description This file contains the following documents finclude form numbers and titles, if any):-

Attach samples of the file,

1

Documents relating to:

included are:

Same
File is arranged:
8. Monthly Referance Rate " How often are records referred to which are:
Onetosix monthsold ... _; Seventotwelve monthsold . ; Thirteen to twenty-four months old e ..
twenty-five months and older re?
9. Annual Rate of Accumulation of Records .
Letter-size drawers _________;legal-sizedrawers ... . . ;Shelves ___  __ ;Qther (spacify)
AR—50-71; flev. 76 o~ TOver)
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X ) not, where js it?

b. Does the series contain confidential information requiring security handling? {f yes, cite law or regulation.

¢. Is this a vital record?

._Does this series have historical or long term research _value? )

Eagirad
[=3

e. When one or two documents in the file make it necessary to keep the entire file for a long penod could these
documents be scheduled separately?

. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

X
X | f. 1s the information mnnwmmmm.ﬂach copy,
X If ves, attach copy.

h. Is there a duplication of this series in your office, or in another office or agency?

X If ves, where?
X_| i, Is this series for 2 major portion of it) reaularly microfilmed?

_X 1 i. Does the record series result in a computer printout?

11. Retention Requirements The following requires the series to be kept
a. State Law . years. d. Audit period : ___years,
b. Statute of limitation — years e’ Administrative need 8 _vyears.
c. Federal law o Federal retention instructions 5 ... years,
P.L. 93-380, Sect. 510, 45 CFR 100b 734, 34 CFR14 134
Attach copy or excert of laws or regulations. Explain administrative need.
12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each: ]
- 0O Calendar Year; (X Fiscal Year; [0 Other then,
u] Hoid in the current filesarea ________month(s) 3 year(s); then
O Transfer to local holding area; hoid year{s}; then
lﬁ Transfer to State Records Center; hold _______I\jrear(s); then
tﬁ Destroy.
O Transfer to State Archives for permanent retention.
0O Other (Specify)
These instructions apply to all prior and future accumulations of the series,
Date Records Managemant Officer (Signature) Date_
7/:/% Yoikie Babon, -,T/“‘/c?[o
State Records Committes (Signature} Date

‘Recommendations in para- ! T
graph 12 are approved. State Auditor/Designee N,Wj : Q\ -1/ W
7

{if disapproved, attach letter _
of explanation.) Secretary of State/Designee W W ' '%/,b/ 37

_ U = -
. Attorney General/Designee - ’%
AR-S0_71; Rev. 16 ™ s ,7 '
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APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF Ay O T E v
T RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—-BM—1 for instructions on completing this form. Forward signed originat to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section, . v '

. i
FOR AGENCY USE 1. Agency Address . FOR RECORDS MANAGEMENT USE
Application Date DepartmeIflt of Educailog Application Number
Office of Vocational Education :
Division of Vocational Program Managendnt 8 \""' l \9 B
Application Number . " Atlanta, GA Date Received Date Completed
putish
|9AN5 1982 |FEB1 1982
2. Person to Contact Working Title mﬂl?phone Number
L. R. Howard Regional Director 656-2550
3. Action Requested T T

¢. X Amend Application No, . 8/ I3 Check One: X Change: [ Supercede; [0 Void
4, Dates of Series 5. Records Series Title [followed by title used in office; if different)
Earliest Latest

a. [3 Establish Retention Schedule; record will continue to accumulate,
b. U Dispose of present accumulation; no further accumuiation anticipated.

+

Secondary Vocational Education Local Application
1978 | Present for State and Federal Vocational Education Funds Files

6. Division and Office Function

What is the function of the Division and the Office in which this record series is created?

: Same_

7. ;_ﬁe,cerd Seri{.'s Deseription

This file contains the foliawing documents {include form numbers and titles, if any):
Attach samples of the file. '

Documents relating to:

Same
lnc;'.uded are:
File is arranged:

8. Monthly Reference Rate How often are records referred to which are: )
Onetosixmonthsold—___; Seven to twelve monthsold ___. . ___..; Thirteen to twenty-four months old :
twenty-five months and older _______ __?

9. Annual Rate of Accumuiation of Records

; 3 . 6~7 linear feet
. Letter-size drawers ___ = . __: Legal-size drawers

:Shelves . _:Other {specify)

AR—-50-71; Rev. 76
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a. Is this the official copy of the series?
X If not, where is it?

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. -

X c. Is this a vital record?

d. Does this series have historical or long term research value? B

X documents be scheduled _sggarate y?

e. When one or two documents in the file make it necessary to keep the entire flle for a Iong period, could these

X f. s the information contained in this series ever published? If ves, angch copy,

g. Is the information contained in this series ever analyzed and/or recorded ina summanzed report?
X If ves, attach copy.

h. Is there a duplication of this series in your office, or in another office or agency?
b \f ves, where?

X i._Is this series for a major portion of itl regularly microfilmed?

X _|_i._Does the record serjes resuit in a computer printout?

11. Retention Requirements The following requires the series to be kept:

a. State Law ' years. d, Audit period

years.

b. Statute of limitation years, e. Administrative need 5

years.

c. Federal law 5 years. f. Federal retention instructions S
PL. 93-380 Sack S/0; 45 CFR icob. 134, 34 CFR 74,134

Attach copy or excert of laws or regulations, Explain administrative need,

years.

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
O Caiendar Year; [l Fiscal Year; O Other

then,

£ Holdin the current filesarea ________month{s) ___.3 _vyear(s); then
(0 Transfer to local holding area; hold ________vyear(s); then

f0 Transfer to State Records Center; hold —_—2 _ _year(s); then

£ Destroy.

O Transfer to State Archives for permanent retention.

O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

| Agency Head/Designee (Signature) . Date. Records Management Officer (Signature}

Y5 ,T/éz-//;ﬂ; Wi X Bowngondua,

V '  State Records Committee {Signature)

Recommendations in para-
graph 12 are approved, State f\uditor/[)esignee

L]

{If disapproved, attach letter '
of explanation.) Secret tate/Designee

Attorney General/Designee
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APPLICATION FOR RECORDS RETENTION SCHEDULE DERARTMENT OF ARCHIVES AND HISTORY

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. lForward signed original to
Department of Archives and Hlstory, Reoords Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. |

'

FOR AGENCY USE 1. Agency Address . : FOR RECORDS MANAGEMENT USE
Application Date ‘ Department of Education Application Number
Office of Vocational Education 8 \ ' - g
Division of Vocational Program Managendnt = __§ ,f_:___l_a, I o
Application Number Atlanta, GA Date Recewed Date Completed
TAN5 1982 |FEB 1 1082
2. Person to Contact Worki'ng Title Telephone Number
L. R. Howard ~__ Regional Director 656-2550

3. Action Requested
a. [ Establish Retention Schedule; record will continue to accumulate.
b. 0O Dispose of present accumulation; no further accumulation anticipated.

c. K Amend Application No, __8/- 119 Check One: & Change; O Supercede; [1 Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different) ,

Earli . , .

arfiest Latest Secondary Vocational Education Local Application

1978 | Present for State and Federal Vocational Education Funds Files

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

Same
7. Record Series Description This file contains the followmg documents {mclude form numbers and titles, if any):

Attach samples of the file,
Documents relating to:

Same
Included are:
File is arranged:

8. Monthly Reference Rate How often are records referred to which are: T
Onetosixmonthsold . ; Seven to twelve monthsold __________; Thirteen to twenty-four months old R
twenty-five monthsandolder . 7

9. Annual Rate of Accumulation of Records - ‘
- Letter-size drawers 3 e Legal-sizedrawers . _;Shelves_ _; Other (spéecify) 6-7 linear feet_:_ .

-

i

AR—50—71; Rev.76 . ~ . e N L = *(Qver}



YES

NO

10. Questionnaire  (Place an X"’ in the proper column} _ 5\*

. Is this the official copy of the series? _ S R
M onot, where isit? ' .

b. Does the series contain confidential information requmng security handling? If yes, ofte Iaw or regulation,

. Isthisa vntal record? i -

d Does this series have historical or Iong_term research value? ;

. ,7__“d9cu ments be scheduled separately? = i

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

i th_mfornlatlon contained in this series ever pubh;hed? If yes, attach coby,

-t e

>

g: Is the mformataon contalned in this series ever analyzed and/or recorded in a summarized report?
If ves attachcopy, . _ = = _

h. Is there a duplication of this series in your office, or in another offloe or agency?
If ves, where?

X
X
X

1. Retentlon Requirements

i._ls this series for a ma;orppmo_qf_uLLgQ!aﬂy_mmroﬂlmed? . _

| _i.. Does the record serjes result in a computer printout?

The following requires the series to be kept:

a. State Law -. years. d. Audit petiod _ o years,
b. Statute of limitation years. e. Administrative need 5 . years.

c. Federal Iaw 5 years.

‘PL.953-380, Sect S70; 45 CFR100b.734; 34 CFR 74.134

Attach copy or excert of laws or regulations. Explain administrative need. I

[,

12.

Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:

3 Hold in the current files area

00 Calendar Year; § Fiscal Year; O Other o then,

___monthls) 3 __year(s); then

[ Transfer to local holding area; hold .. _vyear{s}; then

&0 Transfer to State Records Center;hold .2 _____year(s); then
K Destroy.

O Transfer to State Archives for permanent retention. .

O Other {Specify)

These instructions apply to all prior and future accumulations of the series.

f. Federal retention instructions ___ S years.

Recommendations in para- :
graph 12 are approved. State Auditor/Designee -~A /- /3-Ev

(If disapproved, attach letter

of explanation.) Secretgrmtatelbesignee W M | V\/=//-F2.

’

Records Managerﬁent Officer (Signa'tc}re) Date

yf"’u‘“‘“f me /I-4-82

State Records Committee (Signature) ' Date

Attorney General/Designee : .

AR-—-50-71;

Rev, 76 {Revsrse Side




APPLICATION FOR RECORDS RETENTION SCHEDULE RS e A L
. RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—8M-1 for lnstructuons on completing this form. Forward signed original to
Department of Archives and Hnstory, Reoords Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section, |

FOR AGENCY USE 1 1. Agency Address I ; : FOR RECORDS MANAGEMENT USE |
Application Date ‘ Department of Education App!lcatlon Number
Office of Vocational Education l.... \ 'q
Application Number -—1 Division of Vocational Program Manageme tate Received Date Completed ™
Atlanta, Georgia —
_ | o EB 51981 | FEB 1 8 1981
2. PersontoContact Workmg Title Telephone Number
| W. R. Howard ______ . . __ _. . Regional Director e 656-2550

3. Action Requested
a. [ Establish Retention Schedule; record will continue to accumulate,
b. [ Dispose of present accumulation; no further accumulation anticipated,

c. [1 Amend ApplicationMNo.___ . Check One: 3 Change; [ Supercede; O Void o -
4, Qates of Serias 5. Records Series Title (followed by title used in office, if different)
Earliest - Latest Secondary Vocational Education Local Application for
| 1978 |  presend _ state and Federal Vocational Education Funds Files
6. Division aﬂd Cffice Function What is the function of the Division and the Office in which this record series is created?

The Division of Vocational Program Management provides direction, policies and procedures
for development and delivery of Vocational Education; coordinates with local school

systems and the federal govermment in all areas of vocational education including budget
preparation; allocates grant funds and approves disbursement; provides technical
assistance in program development; provides liaison and coordination in planning and
management of vocational programs; recommends certification standards and staff development

activities.

7. Record Series Description This file contains the followmg ‘documents {mciude form numbers and titles, if any):
Attach samples of the file.
Documents relating to:  \ana04ng the administration of secondary vocational programs at the local
level including budget preparation and monitoring expenditure and
payroll information.

Included are:  pp Form 0138 "Personnel Agreement/Termination"; DE Form 0626 Local Application
for State and Federal Vocational Funds, grant budget (DE Form 0448 data nd
amendments; Teacher Renewal contract printout (EDVI0510-R or current
equivalent); planning sheet reflecting statistical data; local application
review - Sex Equity; and related correspondence.

File isarranged: Chronologically by Fiscal Year, then by Region, then alphabetically by system

nanle . . N L
8. M Monthly Reference Rate How often are records referred to which are: . I o
Onetosixmonthsold ____ " “'Seventotwelvemonthsold ___: Thirteen to twenty-four monthsold ______ ;
twenty-five monthsandolder . % ______?

9. Annual Rate of Accgmulation of Records

: Shelves ___:Other (soe:cify) 6-7 linear feet

. Letter-size drawers _ 3 Legal-size drawers

AR-50_71; Rev. 76 . - Ovor)




R

YES | NO | 10. Questionnaire  (Place an ““X" in the proper column)

. Is this the official copy of the series?
__ ¥ not, where is.it?

|><

b Does the series contain confudentlal information requiring security handling? If yes, r'"te law or regulation,
4

X
_ X1 c. lsthis avital record7 .
. d Does this series have historical or long term research value? |
e. When one or two documents in the file make it necessarv to keep the entire file for a long period, could these
X documents be scheduled separately?
| X] 1 Is the information contained in this series ever Qublushed? lf yes, attach copy.

s the mformatlon contained in this series ever analyzed and/or recorded in a summarized report?
] X __Lf_w:s, attach copy. ____ S

‘h. Is there a duplication of this series in your offlce orin another office or agencv?
X If ves, where?

[ | _X ] _i. lIsthis series for a maJQLp_rI_IOI_LO_iLtLLegylarI! microfilmed? .
[ 1 X i. Does the record series result in a computer printout?

11. Retention Requirements The following requires the series to be kept:

a. State Law YRS, d. Audit period years,
b. Statute of limitation . : years, ‘e. Administrative need i S . ____years.
¢. Federal law _ .. ——.__years. f. Federal retention instructions __years.

Attach copy or excert of laws or regulations, Explain administrative need.

.

12. Appfoved ﬁé;osition ]ns’tructions This agency recommends that the file series be cut off at the end of each:
e : D Calendar Year; Iﬂ Fiscal Year; O Other - then,

X Hold in the current files area ___month (s) __S__n year{s}; then
0O Transfer to loca! holding area: hold ______year(s); then

O Transfer to State Records Center; hold - —year(s}; then

] Destroy.

3 Transfer to State Archives for permanent retention. .

O Other (Specify) :

These instructions apply to all prior and future accumulations of the series.

| Records -Management Officer (Signature) " Date
. 2‘ Nz S
. .kLJ_{__BMMQOVWOm Q'\S' 8’/
_ o State Records Comitteer {S¥gnature) '7 Date |
Recommendations in para- [/ A
graph 12 are approved.  State Auditor/Designee ( \ A""\KM : 1“' / "9,
{If disapproved, attach letter ) ) - —
of explanation.) ﬁ&creta%&ate!Designee @ artodldld ,"M , A-/3- §&1
7
Attorney General/Designee ) /%J m 2 -1 ( . @

AR-50—71; Rev, 76 (Reverse 5ide) ) =




